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City of

Preston
Preston, Minnesota is seeking a City Administrator
ANNOUNCEMENT
General Duties: The City Administrator serves as top-appointed official with overall responsibility to
manage the daily operations of the administration of the City. Informs the City Council about
municipal operations at regular and other meetings, providing sound information for decision-making
purposes. Coordinates the administration of City Council approved budget and policies. Regularly
interacts with other department heads to ensure programs and services are administered with
effectiveness and efficiency. Responsible for overseeing all statutory Clerk and Treasurer duties.
Also serves as the Zoning Administrator and Cemetery Administrator.
Salary Range: $75,670 to $103,916; excellent benefits package (employees pay 15% of the insurance
and the City of Preston pays 85% of the insurance coverage by Medica and UNUM Life Insurance.
Employees pay 33% and the City of Preston pays 66% of Single Delta Dental Insurance. The City of
Preston also provides 13 paid holidays), depending on background and experience.
Minimum Qualifications: Considerable knowledge
and skill (equivalent to a Bachelor’s Degree and five
years of experience) in areas such as budgeting and
financial management, planning, board support and
supervision. A valid Minnesota Class D driver’s
license. Preferred Qualifications: Specific
administrative experience in a similar-sized
municipality with knowledge of City operations.

APPLICATION PROCEDURE
To be considered for this position, an
applicant’s file must be completed and received
by April 25, 2022, and must contain:
1.

Cover Letter

2. Résumé

POSITION PROFILE
View the full position profile at
prestonmn.org and mnscsc.org/ccoga

SEND APPLICATION
MATERIALS TO
Mike Humpal, CEcD
Manager, Local Government Solutions
South Central Service Cooperative
2075 Lookout Drive
North Mankato, MN 56002
Office: 507-389-5107
Mobile: 507-236-7651
Email: mhumpal@mnscsc.org

3. Formal City Application

SELECTION TIMELINE
Application deadline: 04/25/22, 4:30 pm
Finalists selected: 05/02/22
Interviews conducted: 05/23–05/24/22
Candidate selected: 05/25/22
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Confidentiality will be maintained unless
applicant is named as a finalist.
References will not be contacted until
mutual interest is established.

THE POSITION
Purpose and Scope
Serves as top-appointed official with overall responsibility to manage the daily operations of the
administration of the City. Informs the City Council about municipal operations at regular and other
meetings, providing sound information for decision-making purposes. Coordinates the administration of
City Council approved budget and policies. Regularly interacts with other department heads to ensure
programs and services are administered with effectiveness and efficiency. Responsible for all statutory
Clerk and Treasurer duties. Also serves as the Zoning Administrator and Cemetery Administrator.

Essential Duties
Provides executive support to the City Council
1. Regularly attends and participates in Council and other meetings: oversees and participates
in agenda/packet preparation; keeps the members informed of pertinent issues/concerns;
and makes recommendations regarding various programs, projects and services.
2. Co signs, with the Mayor, all checks and legal documents, delegating authority to
subordinate(s) as necessary.
3. Serves as City’s principal liaison and regularly communicates with numerous outside entities
and residents to keep informed about municipal activities, promote understanding of City
policies, and responds to questions/concerns.
4. Establishes and maintains good relationships with other governmental and nongovernmental agencies to promote the City’s best interests; regularly interacts with
legislators and local government leaders, state and county agency officials, and other city
officials.
5. Oversees zoning administration: reviews applications to determine compliance with
ordinance; processes special requests (conditional use permits, variances, etc.); and advises
the Council and Zoning Board.
6. Regularly meets with and coordinates work of consultants and contractors.
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Essential Duties (continued)
To
Performs a variety of supervisory duties
1. Undertakes or effectively recommends the full complement of personnel functions
such as staffing/hiring, training and staff development, assigning/prioritizing work,
coaching and evaluating performance, compensation/rewards, and
discipline/discharge, and supports the City’s collective bargaining process.
2. Communicates with City employees during regular staff and informal meetings to
delegate work, assign tasks, and discuss problems/issues/concerns.
3. Oversees and participates in the City’s finance/accounting and administrative
activities by supervising the Deputy Clerk and Secretary positions.
4. Oversees processing of City permits and licenses.
5. Serves as the Sexton and Actuary of the Crown Hill Cemetery.
Performs a variety of financial and administrative duties
1. Oversees the preparation of, with input from department heads – the City’s operating
and capital budgets; presents budget documents and financial reports to the Council;
and administers Council-approved budget.
2. Oversees the certification of the regular and special levies to the County Auditor; files
annual report to the State Auditor; and oversees the assessment process.
3. Manages cash flow and investments by ensuring compliance with state laws and City
policies.
4. Oversees the City’s data privacy practices to ensure private and public data is
correctly handled.
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Essential Duties (continued)
To
Provides
Economic Development support
1. Attend Economic Development meetings as warranted.
2. Assists with strategic planning of Economic Development.
3. Prepares State Legislator Bonding requests and presentations as warranted.
Oversees the preparation of mandatory and other reports as well as proper record keeping
1. Maintains various municipal records, files and documents, prepares certified copies as
necessary.
2. Maintains records on grants to the City, prepares and files necessary reports.
3. Prepares specifications for bids; issues call for bids and receives bids.
4. Prepares and files monthly, quarterly and annual reports to state and federal agencies.
Coordinates and oversees election process
1. Posts notice of upcoming vacancies; receives filings for elections.
2. Arranges for preparation of ballots; maintains supplies and records.
3. Prepares election judge rosters; trains election judges; advises election officials on
duties.
4. Conducts Election Day activities including the coordination of absentee ballots.
5. Maintains and improves personal performance through attendance at seminars,
workshops and other training events.
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Required Knowledge, Skills and Abilities
1. Considerable knowledge of public administration, municipal finance, human
resources/personnel administration and economic development.
2. Thorough knowledge of the City’s organizational structure, operations, programs
and services.
3. Thorough knowledge of the City’s ordinances and policies and ability to interpret
with uniformity and consistency.
4. Skill in forecasting operating and capital needs and preparing/administering
municipal budgets.
5. Skill in managing investments and utilizing available investment tools.
6. Skill in communicating, verbally and in writing, with a wide variety of groups and
individuals and skill in using an appropriate degree of tact, persuasion, and
conflict resolution depending on the situation.
7. Skill in leading/supervising subordinate personnel, fostering teamwork, and
delegating authority and work as appropriate.
8. Skill in planning, organizing, and the ability to establish goals and objectives that
meet the organizations vision and mission.
9. Ability to analyze complex data, exercise independent judgment, and
prepare/present reports for decision making purposes.
10. Ability to make independent decisions, oftentimes with imperfect information,
when circumstances warrant such action.
11. Ability to obtain advanced training in public administration and keep up-to-date
with related topics.
12. Ability to seek out and explore new models and methods to promote innovations
and improvements to the City’s programs and activities.
13. Ability to use computer and peripherals, software applications, and other office
equipment.
14. Ability to cope with the mental and emotional stress of the position.
15. Ability to execute and clearly communicate Council policies and directives.
16. Ability to establish and maintain effective work relationships with a wide variety of
groups and individuals.
17. Ability to be flexible and adapt to changing situations/priorities.

6 / Position Profile: Preston City Administrator

Desired Attributes and Goals for the Preston City Administrator, as defined
by the City Council

01
Personal
Characteristics

02
Technical Skills

03
Top Priorities

There is a great deal of consensus when it comes to the personal
characteristics each council person wants to see in the next city
administrator: trustworthy and honest, open minded, flexible,
respectful, and adaptable to changing situations and priorities. The
council also wants to see a motivated person, who is a good
communicator, fair, and team oriented. The council wants a strong
leader who is approachable by all mayor, council, staff, and citizens.
They are looking for a leader who will support staff and someone who
is confident with good decision-making skills. They want someone who
is confident and who evaluates both sides of an issue to find the best
solution for the entire community. Finally, they want someone who is
positive and enthusiastic about the job, and who can connect with all
aspects of the community and be involved in it.
The city councils’ top technical skills include finance and budgeting,
knowledge in planning, zoning, and an awareness of the functions
within all city departments. These skill sets were a priority across the
group. Next, they listed technical overall management capabilities with
some emphasis placed on technology with a good understanding of
hardware management and social media knowledge. The council
wants critical thinking skills that include strong people skills with the
ability to initiate team building amongst city staff. Also, they desire a
candidate with a strong ability to analyze city council objectives and
goals to develop and implement a plan to attain the goals that are best
for the city of Preston. The administrator should be able to direct and
control the city’s data practices ensuring state statutes are followed.
Top priorities to be addressed by the city administrator in the next one
to three years are: have a strong knowledge of planning and zoning
with the ability to properly interpret ordinances. They want the city to
continue to operate smoothly and be fiscally strong. A five-year
capital needs assessment should be completed that allows for
adjustment as unique needs arise. The council wants to continue to
attract and retain residential growth that supports the Veteran’s
Home, along with business and industrial development. The city
needs to continue to invest in its infrastructure, both new and longterm maintenance. The final priority is the maintenance of a strong
ambulance service.
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OUR GOVERNMENT
The City Administrator reports to:
§

Mayor and Council members

§

Communicates with:

§

o

Internally - All City employees, City Attorney, City Auditor

o

Externally – Other city officials, county staff, state legislators and staff, financial and other
consultants, contractors/vendors/suppliers, business and community organizations, and
residents.

Supervises: Police Chief, Librarian, Deputy Clerk, Ambulance Director, EDA/Tourism Director and
staff.
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Budget for the City of Preston, Minnesota
2022
Expenses

Revenues

Expenses Balance

General

$622,410

$ 134,297

$622,410

Police

$404,196

$178,582

$225,614

Fire

$119,900

$72,050

$47,850

Street

$352,184

$33,834

$318,850

Tourism

$98,831

$73,285

$25,546

Trout Days

$14,150

$3,900

$10,250

Cemetery

$12,500

$5,000

$7,500

Library

$137,634

$41,900

$95,734

Park Board

$148,470

$32,870

$115,600

EDA

$70,305

$6,791

$63,514

TIF

$123,720

$123,720

$0

$31,342

$76,045

$44,703

$197,801

$70,900

$126,901

$45,110

$40

$45,070

Storm Water

$36,650

$60,150

$23,500

Ambulance

$247,621

$259,383

$11,762

$2,617,724

$1,127,647

$1,490,077

2021A Improvement Project
Twenty-14 Project
N. Industrial Park Improvements

Totals
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OUR COMMUNITY
Living and Working in Preston (continued)
Living and Working in Preston
Preston offers a peaceful, small-town atmosphere close to many interesting and recreational activities in
southeast Minnesota’s Historic Bluff Country. Preston is a city in Fillmore County and is the county seat of
Fillmore County. Preston is situated on the banks of the Root River, one of the primary waterways of
Fillmore County.
History
Preston was founded by John Kaercher in 1853. The location was desirable as the Root River afforded
opportunities for Kaercher to establish his flour mills along the river. The area offered abundant supplies
of timber, water power, stonework, and railway service. Preston is named after the town’s first
postmaster, Luther Preston, who was a millwright and a good friend and employee of Mr. Kaercher.
The old Preston grain elevator used to be known as the Milwaukee Elevator Company Grain Elevator. It
was built around 1890 for holding grain for shipment by railroad to the Eastern cities of the United States.
The elevator was last used in the 1980s. It was built with "cribbed" construction, which has to do with
interlocking bins. At the time it was a lot stronger and a lot more expensive to build it this way than to
build it in stud construction. Now the Preston Historical Society has created a historical campus around
this important piece of railroad history.
Demographics
Preston has a population of
1,322 with a daytime population
of 1728. Median age of 36.9 and
a median household income of
$49,750. The median property
value in Preston, MN is
$185,507, and the home
ownership rate is 71.8%. Most
people in Preston commute by
driving alone, and the average
commute time is 24.2 minutes.

The largest universities near Preston, MN are Winona State University, with 2,134 graduates,
Saint Mary’s University of Minnesota, with 1,788 graduates. Technical colleges include
Rochester Community and Technical College, Riverland Community College in Austin, MN and
Minnesota State College-Southeast Technical in Winona, MN.
Preston is one hour from La Crosse, WI, one hour from Winona, MN, one hour from Austin, MN,
forty minutes from Rochester, MN and forty minutes from Decorah, IA.
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Living and Working in Preston (continued)

Education & Childcare
The Fillmore Central School District is a public-school district with grades K-12 which serves the
Preston, Harmony and Fountain areas. The Fillmore Central Elementary School is located on
north side of Preston just as you enter town and the High School is located in Harmony. The
teacher to student ratio is 13:1. Fillmore Central also has a strong Community Education Program
which includes School Readiness options. In addition to the high performing school system
Fillmore Central’s One Block At A Time Daycare also calls Preston home. One Block at a Time
Daycare is a well-designed childcare environment that was created to fulfill a need for childcare
but also inspire curiosity and enhanced learning for children.

Recreation
Preston is a beautiful river town with the Root
River flowing through it. Take a walking tour
through town and see many of historical
buildings and visit local shops. Preston is home
to the Forestville/Mystery Cave State Park
where families can enjoy camping, hiking,
horseback riding, and so much more. Preston is
also connected to 60+ miles of paved trail and
miles of cold-water trout fishing streams.
The Root River: Fishing, wildlife and more
The Root River offers many activities in and
around the river. Bring or rent a canoe or tube
and float the river to the edge of town at Hwy
52, to The Old Barn Resort and even Lanesboro.
Fish, swim and play in the river, or enjoy a walk
or bike ride on the Root River Trail that goes
along the river.
Position Profile: Preston City Administrator / 11

Living and Working in Preston (continued)
Preston has some of the finest trout streams in the
state and it is known as the “Minnesota’s Trout
Capital”. The Root River offers trout fishing, as seen on
Northland Adventures and ESPN-TV, Browns,
Brookies & rainbows. It’s also one of the top 10 trout
waters in the Midwest by “Outdoor Life Magazine.” In
May, Preston kicks off the annual trout opener with
“Trout Days”.
The Root River supports over 40 species of birds. It is
quite common to see Blue Herons, Egrets and Wood
Ducks moving about the river’s edge. Raptors in the
area include Red-tailed Hawks, Osprey, Turkey
Vultures and Bald Eagles.
Historic Bluff Country National Scenic Byway
Preston is one of several river towns along Hwy 16,
which is designated as a National Scenic Byway. This
88-mile route passes through breathtaking scenery
with impressive limestone bluffs, acres of hardwood
forest, and numerous rivers and streams.
Nearby, Lanesboro is home to the Commonweal
Theatre and St. Mane Theatre. Visit Niagara Cave in
Harmony. Drive the countryside and visit Amish
farms—many are available to tour—and buy Amish
furniture, baskets and goods.
Biking
Two state bike trails—the Root River and HarmonyPreston Valley—come together in Preston. The Root
River State Trail meanders 42 miles alongside the
Root River from Fountain to Houston. The HarmonyPreston Valley State Trail runs for approximately 18
miles, connecting the towns of Harmony and Preston.
Surrounded by the unique Blufflands region, these
trails provide gorgeous views of majestic rock
outcrops, steep valleys and ravines, and diverse plant
and animal communities. With funding from the
Fillmore County Statement Health Improvement
Program, the Root River Trail Towns organization has
partnered with several cities to create a Bike Share
program. Participating communities include Harmony,
Preston, Fountain, Peterson and Rushford. Each
community was granted five to seven adult bicycles,
helmets, locks and a bicycle rack.
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Living and Working in Preston (continued)
Veteran Friendly Community
In 2017 the Preston Area Chamber of Commerce launched a “Veteran Friendly Community campaign to
support Preston’s Veteran population. Preston is home to the Preston Servicemen’s Club and a State
Veterans Cemetery. A 54-bed State Veteran Home is under construction and is set to open in mid-2023.
Preston will become the first city in the state of Minnesota to have a State Veterans Cemetery and a
State Veteran Home. In 2019 Preston became a Purple Heart City. The “Veteran Friendly Campaign” has
been carried on throughout the last five years and the Preston Area Chamber of Commerce continues to
add to the movement.

Healthcare
Preston residents and visitors are fortunate to have high quality healthcare at their fingertips. Olmsted
Medical Center (Preston Branch) is a non-profit clinic serving the Preston area. Preston also has a homehealth business, a physical therapy office, an eye clinic, two chiropractors, two assisted living facilities
and an award-winning emergency services team.

Emergency Services
Preston Emergency Services is a BLS ambulance service owned and operated by the City of Preston.
Preston EMS provides services to the cities of Preston, Fountain, Lanesboro and Whalan as well as 12
surrounding townships, with the primary station located in Preston with two ambulances and a substation
in Lanesboro with one ambulance. Preston EMS employs two full-time staff along with 42 volunteers.
The Fire Department serves the cities of Preston and Fountain along with six surrounding townships.
There are 24 volunteer members of the Fire Department. The Police Department serves the cities of
Preston, Lanesboro and Fountain and has three full-time employees.

Economic Development
The City of Preston Economic Development Authority (EDA) is committed to the growth and expansion
of businesses, jobs and community development in the City of Preston. The EDA can assist with,
Loans/Grants, Business Development, and Site Selection. Some of the tools in Preston’s EDA toolbox
include:
Preston Livability Website is a partnership project with the Preston Area Chamber of Commerce that
showcases community assets. The site offers those wishing to live or recreate in Preston the
opportunity to gather information to make decisions or further inquire about why to live or recreate in
Preston. This was partially funded through a SMIF grant.
Preston Commercial Inventory Website is a newly created web page where people can list/view
commercial space that is either for lease or for sale.
More about current projects and other development incentives may be found at the EDA website.
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Our Community at a Glance

Education

Healthcare

Preston area K-12 students are

Preston residents are fortunate to

In 2019, the median property

served by the Fillmore Central

have quality healthcare at their

value in Preston was $113,700,

school district. There is a

fingertips. Olmstead Medical

and the homeownership

student-teacher ratio of 13 to 1.

Center (Preston Branch) is the

rate was 71.8%.

Housing

primary clinic serving the area.

Demographics

Retail

As of the 2019 census,

Preston offers a variety of

The City of Preston has over 40

there were 1,322 people

shopping choices that range

acres of city parks. The Root River

with a median age of 36.9.

from grocery and general

flows right through town.

Green Space

store shops to unique
furniture/gift shops.

Employment

Childcare

Major employers include: Fillmore

Recreation

County, POET, Maple Leaf Services

Preston’s youngest

Recreational opportunities are

and Preston Protein Products.

residents are well cared for

abundant with miles of rivers and

The median household income in

by two local daycares:

biking trails. Preston is known as

Preston is $49,750 (2019).

One Block at a Time and Semcac

"Minnesota's Trout Capital".

Head Start-Eagle Bluff.
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City of

Preston

Address

Telephone

Connect with Us

210 Fillmore Street West

(507) 765-2153

www. prestonmn.org

P.O. Box 657
Preston, MN 55965

facebook.com/prestonmnchamberandtourism

