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Qualified persons are invited to 
apply by January 9, 2022 

An Invitation to 
Apply for 

City Administrator of 
Claremont, MN 
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Claremont, Minnesota is seeking a City Administrator 

General Duties: This position serves at the pleasure and under the direction and guidance of the City 
Council. Responsibilities include serving as chief administrative officer of the city, general 
administration, budgeting, financial management, economic development and carrying out the 
directives of the city council. Qualified applicants should possess a degree in public administration, 
accounting, business administration, or a related field and have two to three years of experience, 
preferably in local government public service.  Related management experience in a complex 
organization providing a broad variety of functions and services may be substituted.   

Salary Range: $50,000 to $65,000; depending on qualifications.   

Minimum Qualifications: Bachelor’s degree in public administration, or community and regional 
planning, with two-year’s experience is preferred, or any combination of a bachelor’s degree in 
accounting, business, or planning is acceptable to meet the minimum qualifications. A full job 
description can be viewed at www.mnscsc.org/ccoga and www.claremontmn.com. 

ANNOUNCEMENT 

POSITION PROFILE 
View the full position profile at 
www.claremontmn.com and 
www.mnscsc.org/ccoga 
 
SEND APPLICATION MATERIALS TO 
Mike Humpal, CEcD 
Manager, Local Government Solutions 
South Central Service Cooperative 
2075 Lookout Drive, 
North Mankato, MN  56003 
 
Office: 507-389-5107 
Mobile: 507-236-7651 
Email: mhumpal@mnscsc.org 
 
 
 

 

APPLICATION PROCEDURE 

To be considered for this position, an  
applicant’s file must be completed and 
received by January 9, 2022, and  
must contain: 

1. Cover Letter 

2. Resumé 

3. Formal City Application 

SELECTION TIMELINE 

Application deadline:  01/09/22, 4:30 pm 

Finalists selected: 02/04/22 

Interviews: 02/14—02/15/22 

Candidate selected: 02/16—02/21/22 

 

Confidentiality will be maintained unless applicant is 
named as a finalist. References will not be contacted 
until mutual interest is established. 
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01 There is a consensus among council members as to what they 
would like to see in the personnel characteristics of the city 
administrator: good communication skills, friendly and able to 
relate to people, and personable. They would like someone who is 
motivated, dependable, and reliable, organized, innovative and 
enthusiastic. They seek an administrator who is a leader and detail 
oriented. 

Personal 

Characteristics 

02 

Technical and 

Management 
Skills 

03 

The council wants an individual that understands budgets and 
finance along with long-range financial planning with professional 
communication skills. The administrator should have some grant 
writing skills, be familiar with social media, and have solid project 
management skills. Strong leadership skills and the ability to 
create a team environment with staff and communicate well with 
citizens will be key. The administrator should be able to 
communicate well by speaking and writing professionally. 

Top Priorities 

Administrator priorities for their first one to three years are also 
an area where the city council has developed consensus:   
• Continue to fund infrastructure and roads, looking for outside 

funding assistance for these projects.  
• Look at water and sewer funding needs.  
• Finalize the park project, create and maintain a walking trail 

around the pond on the south side of town.  
• Encourage economic growth.  
• Focus on residential lot sales.  
• Keep the budget in check.  
• Carry on with talks on a new fire hall.  
• Maintain spring cleanup and enforce zoning code.  
• Look for new ways to get citizens involved in city boards and 

commissions. 
	

 

Desired Attributes and Goals for the Claremont City Administrator, as 
defined by the City Council 

 

 

THE POSITION 

A full job description can be viewed at www.mnscsc.org/ccoga and www.claremontmn.com. 
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The Organization 

The city of Claremont runs on a Mayor City Council 
System. The city council is composed of the mayor and 
four council members. Council members are elected to 
four-year terms and the mayor serves a two-year term. 
The Administrator is the chief administrative officer of 
the city and is responsible for the proper administration 
of all affairs of the city. 

Claremont Emergency services include fourteen first 
responders, providing basic life support. Transportation 
of patients is carried out by Dodge Center Ambulance. 
The fire department has 23 trained volunteer fire 
fighters and state of the art equipment for firefighting 
and rescue. Police services are provided by the  
Dodge County Sheriff’s department. 

The city of Claremont has several citizen boards that 
provide oversight to various city functions. These 
include the Planning Commission, Board of 
Adjustment and Appeals, Economic Development 
Authority, and Fire Relief Association. 

 

OUR GOVERNMENT 
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Budget for the City of Claremont, Minnesota  

 

Revenues  
 2021 Budget 

Property Taxes $472,877 

Tax Increments $83,591 

All Other Taxes $1,400 

Special Assessments $300 

Licenses and Permits $12,100 

State General Purpose Aid $171,677 

Charges for Services $28,915 

Fines and Forfeits $950 

Interest on Investments $5,500 

Total Revenues $777,310 

Other Financing Sources $6,925 

Total Revenues and other Financing Sources $784,235 

   

Expenditures  
 2021 Budget 

Current Expenditures  

General Government $287,281 

Public Safety $150,517 

Economic Development $9,812 

Total Current Expenditures $447,610 

Debt Service — Principal $110,000 

Interest and Fiscal Charges $14,778 

Streets and Highways Construction $50,000 

Capital Outlay $37,500 

Transfers to Other Funds $121,006 

Total Expenditures and Other Financing Uses $780,894 

Total Property Tax Levy — All Funds $474,877 
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Living and Working in Claremont 

 

OUR COMMUNITY 

The City of Claremont is in Dodge County in 
Southeastern Minnesota. According to the United 
States Census Bureau, the city has a total area of  
1.15 square miles. Claremont is a clean, friendly, 
pro-active, and welcoming community. Residents 
are encouraged to be involved in community 
activities, recreation, learning opportunities, and 
community service projects which contribute to 
the community's high quality of life and friendly 
demeanor.  

History  

A post office called Claremont has been in 
operation since 1856. Claremont was incorporated 
in 1878. The city took its name from Claremont 
Township.  

Demographics 

The working population in 2018 was 664. Median Age:31. Population within a 100-mile 
radius:4,910,706. As of the 2010 census, there were 548 people, 220 households, and 128 
families living in the city. The population density was 476.5 inhabitants per square mile. There 
were 249 housing units at an average density of 216.5 per square mile. The racial makeup of the 
city was 93.1% White, 0.2% African American, 0.4% Asian, 5.1% from other races, and 1.3% from 
two or more races. Hispanic or Latino of any race were 15.0% of the population. 

There were 220 households, of which 35.0% had children under the age of 18 living with them, 
40.5% were married couples living together, 12.7% had a female householder with no husband 
present, 5.0% had a male householder with no wife present, and 41.8% were non-families. 32.3% 
of all households were made up of individuals, and 7.8% had someone living alone who was 65 
years of age or older. The average household size was 2.49 and the average family size was 
3.19. 

	



Position Profile: Claremont City Administrator / 7 
	

Living and Working in Claremont (continued) 

 
The median age in the city was 33.5 years. 
29.7% of residents were under the age of 18; 5% 
were between the ages of 18 and 24; 29.7% 
were from 25 to 44; 26.9% were from 45 to 64; 
and 8.8% were 65 years of age or older. The 
gender makeup of the city was 55.1% male and 
44.9% female. 

Education 

The Triton School District was incorporated in 
July 1992, combining the Claremont, Dodge 
Center, and West Concord schools. Triton 
services Elementary through High School and 
Community Education Classes.  

	

	

	

	

Recreation 

Claremont is home to three different parks and 
Nehlers Pond. Parks are maintained by the City's 
maintenance department and our community 
partners.  Dodge Center and Kasson (both within 
10 miles of Claremont) and Owatonna (12 miles 
from Claremont) have swimming pools or 
aquatic centers.  Owatonna also has an 
abundance of biking trails that weave through 
town.  

Nearby natural attractions include Rice Lake 
State Park and Hythecker Prairie Scientific and 
Natural Area.   

Hogfest, the city’s largest festival, is held the 
first week in August. The event includes a street 
dance, lawn tractor pull, mud bogs, volleyball 
tournament, kickball tournament, cornhole 
tournament, pancake breakfast, water wars, and 
so much more. 
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Healthcare  

The following are healthcare providers within 30 minutes of Claremont: 

Mayo Health Systems Family Clinic in Kasson, MN:  
• Providing Family Medical Care Services including obstetrics care, and well women care, 

newborn, childcare, and pediatrics.  
• Laboratory Services 
• 13.8 miles east of Claremont  

Mayo Clinic Health Systems Owatonna, MN:  
• Full complement of providers from Allergy (Asthma), Breast Care, and Cancer care, to 

Urology and Women’s health. More than forty specialists and subspecialists available 
for all healthcare needs. 

• Express care online and 24/7 nurse line 
• 13.3 miles east of Claremont on HWY 14 and just north on HWY I35 

 
Development 

The Claremont Economic Development Authority was created by the City Council under 
Minnesota State Statue 469. The main goals of the EDA are to help strengthen our 
community's businesses, partner with community organizations and attract new businesses to 
the City of Claremont. The EDA is a 5-member board which includes elected officials and 
community members.   

The City of Claremont is offering single-family housing lots for residents seeking to develop 
their own housing units. Lots are available for free or for a reduced fee, depending on an 
applicant’s income qualifications. 
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Our Community At A Glance 

Education 

Claremont-area K-12 students 

are served by the Triton Public 

Schools.  There is a student-

teacher ratio of 13 to 1. 

Demographics 

The population in 2018 was 664, 

with a median age of 31.8. 

 
  

Healthcare 

Internationally-renowned  

Mayo Clinic has two healthcare 

facilities within 30 miles  

of Claremont.  

Housing 

A total of 274 housing units: 78% 

are owner occupied, 22% are 

renter occupied. On average, 

monthly housing costs are $687. 

Employment 

Major employers include VZ 

Hogs, CHS, and Al-Corn Clean 

Fuel. Most jobs are in 

manufacturing, followed by trade, 

transportation and utilities. 

Recreation 

Claremont families enjoy local 

parks, area biking trails and 

pools, and a state park. The 

annual festival, Hogfest, is a 

summer highlight. 



	

Connect with Us Address Telephone 

www.claremontmn.com 140 West Front Street, 

Claremont, MN  55924 

507.528.2137 

 

	


